
               APPLICATION 
FOR  

EMPLOYMENT 
========================================================================================= 
TO APPLICANT: We deeply appreciate your interest in our organization and assure you that we are sincerely interested in 
your qualifications.  A clear understanding of your background and work history will aid us in placing you in the position that 
best meets your qualifications and may assist us in possible future upgrading. 
             
        Date_______________________________ 
 
Name________________________________________________________________________________________ 
     Last  First   M.I. 
Present Address________________________________________________________________________________ 

 No.     Street    City  State  Zip 
Telephone______________________________._______________________________ 
 
Are you legally eligible for employment in the U.S.A.? ________________State age if under 18 or over 70_______ 
 
What method of transportation will you use to get to work? _____________________________________________ 
 
Position (s) applied for __________________________________________________________________________ 
 
Did we previously employ you? ___________ If Yes, When? ___________________________________________ 
 
If your application is considered favorably, on what date will you be available for work? _____________________ 
 
Are there any other experiences, skills, or qualifications, which you feel, would especially fit you for work with our 
organization? 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 

RECORD OF EDUCATION 
School     Name and Address of School  Course of Study     Years       Did you List 
                    Completed    Graduate        Diploma  
                                        or Degree 
_____________________________________________________________________________________________ 
 
Elementary____________________________________________________________________________________ 
 
High School___________________________________________________________________________________ 
 
College ______________________________________________________________________________________ 
 
Other (Specify)________________________________________________________________________________ 
 

Personal References 
Name   Address    Phone  Relationship 

 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 

 



List below all present and past employment, beginning with your most recent. 
 

Name, Address and Phone number of previous employer; 
 
___________________________________________________________Phone Number______________________ 
 
From_________To___________Starting Salary____________Ending Salary________________ 
 
Reason for Leaving_____________________________________________________________________________ 

 
Name, Address and Phone number of previous employer; 
 
___________________________________________________________Phone number______________________ 

 
From_________To___________Starting Salary____________Ending Salary________________ 
 
Reason for Leaving_____________________________________________________________________________ 
 
Name, Address and Phone number of previous employer;  
 
____________________________________________________Phone Number____________________________ 
 
From_________To___________Starting Salary____________Ending Salary________________ 
 
Reason for Leaving_____________________________________________________________________________ 
 
Name, Address and Phone number of previous employer; 
   
_______________________________________________________Phone Number__________________________ 
 
From_________To___________Starting Salary____________Ending Salary________________ 
 
Reason for Leaving_____________________________________________________________________________ 
 
I hereby give permission to contact the employers listed above concerning any information you deem relevant. 
 
     Signed____________________________________________________ 
If there is a particular employer (s) you do not want us to contact, please indicate which one (s) ________________ 
 
_____________________________________________________________________________________________ 
 

PLEASE READ AND SIGN BELOW 
  The facts set forth in my application for employment are true and complete.  I understand that if employed, any 
false statement on this application may result in my dismissal,  I further understand that this application is not and is 
not intended to be a contract of employment, nor does this application obligate the employer in any way if the 
employer decides to employ me.  You are hereby authorized to make any investigation of my personal history and 
financial and credit record through any investigative or credit agencies or bureaus of your choice.  
  In making this application for employment I authorize you to make investigative consumer report whereby 
information is obtained through perso0nal interviews with my neighbors, friends, or others with whom I am 
acquainted.  This inquiry, if made, may include information as to my character, general reputation, personal 
characteristics and mode of living.  I understand that I have the right to make a written request within a reasonable 
period of time to receive additional, detailed information about the nature and scope of any such investigative report 
that is made. 
 
Have you ever been convicted of a felony? 
Yes__________ NO___________ 
     Signed___________________________________________________ 
 


